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MNOJIMTUKA
00padOTKM NMEePCOHAJIBHBIX JAHHBIX
MBIOY «/lerckmii cax Ne 56/1 r.Hensionncka»

1. O0uIue moJoKeHus

1.1. Hacrosimas nonutuka oopaboTku nepcoHanbHbIX JaHHBIX MBJIOY «/leTckuii cam Ne
56/1 r.Yensabuncka» (mamee — I[lomuThka) ompenenseT IMeau OOpaOOTKU TEPCOHATBHBIX
JAHHBIX, KATETOPUM M TEpPeUYeHb 00padaThIBa€MbIX IEPCOHATBHBIX JAHHBIX, KaTETOPUHU
CyOBEKTOB, TEpCOHAJIbHBIC JaHHBIE KOTOPHIX 00pabaTHIBAIOTCS, CIOCOOBI, CPOKH HX
00pabOTKH W XpaHEHUSs, MOPSIOK YHUUYTOKEHUS MEPCOHATBHBIX JAHHBIX MPHU JOCTHKECHUU
neneir ux oOpaOOTKM WM TPH HACTYIUICHWM WHBIX 3aKOHHBIX OcHOBaHWW B MBJIOY
«Jlerckmii cag Ne 56/1 r.Uensouncka» (manee — JleTckuii can).

1.2. JlokanbHble HOPMATUBHBIC aKThl U MHBIC JOKYMEHTHI, periiaMeHTUPYIOIUe 00paboTKy
MePCOHAIBHBIX JaHHBIX B JleTckoM camy, pa3pabaThlBalOTCS C Y4YETOM IOJIOKEHUH
IHonutuku.

1.3. HeiictBue IlonmuTuku pacnpocTpaHsieTcs Ha MEPCOHANIbHBIE JaHHBIE, KOTOphie JleTckuit
cax 00pabaThIBaET ¢ MCMOJIL30BAHUEM U 0€3 HCIIOIB30BAHUS CPEACTB aBTOMATH3AIUH.

1.4. B IlonuTHke UCIONB3YIOTCS CAEAYIOINE TIOHATHSA:

¢ TepcOoHaJIbHbIE JaHHbIE — JTH00ast nH(GOpPMaLKs, OTHOCAILIASACS MPSAMO MK KOCBEHHO
K OINpEACICHHOMY WM OIpeaensieMoMy (QHU3HMUecKOMy JIUIy (CyObeKTy
NEPCOHAIBHBIX JTaHHBIX);

s TIEpCOHANIbHBIC JaHHBIC, pPa3peIICHHBIE CYObEKTOM NEPCOHANBHBIX JAHHBIX MJIs
pacnpocTpaHeHusl, — IEPCOHATIbHBIE TaHHbIE, TOCTYIl HEOrPAaHUUYEHHOTO KpyTa JIUI]
K KOTOPBIM TIPEIOCTaBIEH CYOBEKTOM TEpPCOHATBHBIX JAHHBIX IyTeM Jadu
corjmacusi Ha 00paOOTKy TMEepPCOHAIBHBIX MJaHHBIX, Pa3pPEHICHHBIX CyOBEKTOM
MEPCOHANBHBIX JTaHHBIX JUIS PACHpPOCTPAHEHHUS B TOPSAKE, MPETyCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

+ oIepaTop MEePCOHANBHBIX JAHHBIX (orepaTtop) — JeTckuil caa — IOpUANIECKOe JTUII0,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYTMMHU JIMLAMU OpraHusyiomiee u (Wiu)



OCYIIECTBIISIONMEee O00pabOTKY TMEepCOHANBHBIX JAHHBIX, OIPEACISIONICe IIC/IH
O6p&60TKI/I HepCOHa.HBHBIX JaHHBIX, COCTAaB HepCOHaJ'II:HBIX JaHHbIX, ITOJJICKAIIUX
00paboTKe, TeUCTBUS (OMepalun), COBEpIIaeMble C IEPCOHATBLHBIMH JTAHHBIMU;

+ 00paboTKa MEPCOHAJBHBIX NAHHBIX — JeWcTBUE (Omeparusi) WM COBOKYITHOCTb
JeHCTBHUI (OTepanuii) ¢ TEPCOHATBLHBIMU JTAaHHBIMHA C KCIOJIb30BaHUEM U 0e3
HUCITIOJIB30BAHUS CpeI[CTB aBTOMaTHU3aluu, BKJIFO4Uas C60p, 3aIllucCh,
CHCTEMaTH3aInI0, HAKOTUICHHE, XpaHEeHHUEe, YTOUHEeHHE (OOHOBJICHUE, H3MEHEHUE),
U3BJICUCHHUE, HCIOJIb30BaHUE, IepeAady (pacnpocTpaHEHUe, MPEeIOCTaBICHHE,
JOCTYII), 00€3IMYMBaHKEe, OJJOKUPOBAHUE, YAJICHUE, YHUUTOXKCHHUE,

¢ aBTOMATHU3MpOBaHHAs o00paboTKa TMEpPCOHATBHBIX JaHHBIX —  00paboTka
HepCOHATIBHBIX TaHHBIX C TOMOUIBIO CPEACTB BHIYNCIUTEIBHON TEXHUKH;
+ pacmpocTpaHEHHE NEPCOHAIBHBIX JaHHBIX — JEHUCTBHUs, HampaBlICHHbIE Ha

pacKpbITHE TIEPCOHANBHBIX TaHHBIX HEONPEIEIICHHOMY KPYTY JIHII;

s TPEIOCTaBIICHUE MEPCOHATBHBIX JAHHBIX — JIEHCTBUS, HAPABICHHBIC HA PACKPBITHE
NIEPCOHATBHBIX JaHHBIX ONPEACICHHOMY JIUILY WIH ONPEICICHHOMY KPYTY JIHII;

+ OJOKMpOBaHWE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaiieHue o0padoTKu
MEPCOHAIIbHBIX JIAHHBIX (32 UCKIIIOUCHHEM CIIydaeB, €ciii o0paboTka HeoOxoauma
JUTSL yTOUYHEHUS TIEPCOHANBHBIX JAHHBIX);

s YHUYTOXEHHE IEPCOHAIBHBIX JAHHBIX — JEHCTBHs, B pe3yibTare KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTBH COJEPIKAHUE MEPCOHATBHBIX TAaHHBIX B
UH(POPMAIIMOHHON CHCTEME NIEPCOHATBHBIX JAHHBIX U (WJIH) B PE3YJIbTaTe KOTOPHIX
YHUYTOXKAIOTCSI MaTepHAIbHbIE HOCUTENN TIEPCOHANBHBIX JAHHBIX;

+ 00€3MYMBaHUE TICPCOHANBHBIX JAaHHBIX — JCUCTBUS, B pe3yJbTare KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JOMOJTHUTEILHOW HH(POpPMAINH
OTIPENIENIUTh TPUHAUIKHOCTh TMEPCOHATBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JTAHHBIX;

« wuHpOpPMalMOHHAs  CHUCTEMa  IEPCOHAIBHBIX  JTaHHBIX —  COBOKYITHOCTh
collepkanuxcs B 0azax JaHHBIX MMEPCOHATBHBIX JAHHBIX U OOECICUMBAIOIINX UX
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPE/ICTB;

s TpaHCTpaHWYHAs Tepeaaya MEePCOHANBHBIX JAHHBIX — Mepeaada MepCOHATBHBIX
JAHHBIX HA TEPPUTOPHUI0O WHOCTPAHHOTO TOCYJapCTBa OpraHy  BJIaCTH
WHOCTPAHHOTO  TOCYNapcTBa, HWHOCTPAaHHOMY  (pU3WYECKOMY  JUIy  WIH
UHOCTPaHHOMY IOPHINICCKOMY JIHILY.

1.5. lerckuii caj KaKk onepaTop MepcoOHAbHBIX TaHHBIX 00s13aHa:

1.5.1. Cobmiogath KOH(PUACHIMATHHOCTh NEPCOHANBHBIX JaHHBIX, a HWMEHHO He
pacmpocTpaHsATh NepCOHATBHBIC JaHHBIC U HE IepeaBaTh UX TPETHUM JIMIAM 0e3 coryiacus
CyObeKTa MEepCOHAIbHBIX JAaHHBIX WJIM €ro 3aKOHHOTO TPEACTaBUTENS, €CIM HHOE He
IPEAyCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM TEPCOHAIBHBIX MAaHHBIX, MX 3aKOHHBIM IIPEICTaBUTEIISIM
BO3MOXHOCTh O3HAKOMJICHHUA C ,Z[OKyMeHTaMI/I n MaTepI/IaJIaMI/I, CO,Z[ep)I(aIJ_II/IMI/I nux
MePCOHANIbHBIC JaHHBIC, €CJIU MHOE HE MPETyCMOTPEHO 3aKOHOJATEIHCTBOM.

1.5.3. Pa3bscHATH CyOBEKTaM NEPCOHANbHBIX JAHHBIX, HMX 3aKOHHBIM MPEICTABUTEISM
IOPUINYECKHE TTOCIEACTBUA OTKA3a IPEAOCTABUTE IIEPCOHAIBLHEIC TaHHBIE.

1.5.4. bnokupoBaTh WIW YJAlIsITh HENpPaBOMEpPHO oOpabaThiBaeMble, HETOUYHBIC
MepPCOHANBHBIE TaHHBIE TUO0 00eCTIeYnTh UX OJOKHPOBAHUE UITH YAJICHNE.



1.5.5. IIpekpaTuth 00pabOTKY U YHUUYTOXKUTH WM OOC3TUYHUTH NMEPCOHAIBHBIC JaHHBIC JTHOO
o0ecreynTh MpeKpamieHne 00paboTKN U YHUUTOXKEHUE MU 00e3TMYMBAHNE MEPCOHATBHBIX
JTAHHBIX MIPU JOCTHKEHUHU LIETTH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKy TIEPCOHANBHBIX MAaHHBIX WA OOECIEUUTh TMpEeKpaIicHue
06pa6OTKI/I NEpCOHANIBHBIX NAHHBIX B CJIy4ac OT3bIBa CY6’[>€KTOM NEPCOHAIBHBIX OAaHHBIX
cormacusi Ha OOpabOTKy €ro MepCOHANBHBIX MAaHHBIX, €CIIM HHOE HE MPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAOMPHOOPETATENIEM HIIM MOPYYHTEIEM IO KOTOPOMY
SBIISIETCS CYOBEKT NIEPCOHAIBHBIX JAHHBIX, WK WHBIM COTJIAIIEHUEM MKy JleTCKkuM cagom
u CY6’[>€KTOM NEPCOHAIbHBIX NaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOIUMBIC M JOCTATOYHBIC JJIsi OOCCIICYCHHS BBITTOJTHCHHS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHM C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMHU.

1.6. Jlerckuii can BIpase:

1.6.1. CamocTosATENBHO ONPEAEIATh COCTaB U NEPEUCHb MEp, HEOOXOAUMBIX U JIOCTaTOYHBIX
111 0OecrieueHus! BBIMOIHEHUS 003aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHSATHIMHU B
COOTBETCTBUM C HMM HOPMATHBHBIMHU IIPAaBOBBIMH aKTaMH, €CIHM MHOE HE IPELyCMOTPEHO
3aKOHOJATEIBCTBOM O IIEPCOHAIBHBIX JAHHBIX.

1.6.2. Vcnonb30BaTh MEPCOHAIBHBIC TaHHBIE CYOBEKTOB IMEPCOHAIBHBIX ITaHHBIX 0€3 HX
corjraCusd B Ciiyvdasax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenocTaBisaTh NnepcoHaNbHbIC JAaHHBIE CyOBEKTOB MEPCOHANBHBIX JAaHHBIX TPETHHM
JIMIaM B CITy4asiX, IPEAyCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. IlopyuuTth 00pabOTKy MEPCOHATBHBIX JAHHBIX APYTroMy JIHUIy C corjlacus cyOBbeKkTa
NEePCOHATBHBIX JIAHHBIX, €CIM HMHOE HE IPEIyCMOTPEHO (efepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOro € 3THUM JIMLOM J0roBopa. JIumo, ocymiectsisioniee 00paboTKy
NEePCOHATBHBIX JTAaHHBIX MO MOpydYeHHio Jlerckoro cama, 00s3aHO COOMIONATh MPUHINIBI U
npaBuiga 00paOOTKM NEPCOHANBHBIX MJAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJIOJATh
KOH()UICHIIMAIBHOCT,  MEPCOHAIBHBIX  JAHHBIX, TNPHHAMATh HEOOXOJMMBIE  MEpHI,
HarpaBJICHHbIC Ha 0OecrieueHNe BBIMOIHEHUS 00513aHHOCTEH!, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKY, pOIUTENN BOCIIUTAHHUKOB, UHBIE CYOBEKTHI IEPCOHAIBHBIX JaHHBIX (Halee
— CyOBEKTHI TEPCOHANIBHBIX TAHHBIX) 00S3aHBI:

1.7.1. B cny4asx, npenyCMOTPEHHBIX 3aKOHOAATEIBCTBOM, MPEIOCTaBIATh JleTckoMmy cany
AOCTOBCPHBIC ICPCOHAJILHBIC NTAHHBIC.

1.7.2. Tlpu u3MeHEHNUU TEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUH OIINOOK WJIM HETOYHOCTEH B
HUX HEe3aMeUTUTEeNLHO coo0marh 06 sTom [leTckomy cany.

1.8. CyOBbeKThl NepCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Iomyuyars uHpOpPMALKIO, KAcAIOUIyIOCs O00OpaOOTKH CBOUX MEPCOHATBHBIX IAHHBIX,
KpOMe ClTydaeB, KOT/Ia TaKOI JOCTYH OrpaHuueH (eepatbHbIMU 3aKOHAMH.



1.8.2. TpeboBatb oT JIeTCKOTO caja yTOYHUTH MEPCOHAIBHBIC JaHHBIC, OJIOKUPOBATH UX WU
YHUYTOXUTH, C€CIU TMNCPCOHAJIBHBIC NAHHBIC ABJISIIOTCA  HCIIOJIHBIMH, YCTAapCBIIMMHU,
HETOYHBIMH, HE3aKOHHO MOJyUYEHHBIMH HJIM HE SBIISAIOTCS HEOOXOAMMBIMH Jis 3asBJICHHON
e o0pabdoTKH.

1.8.3. JlomonHWTh NEpCOHAIBHBIE JaHHBIE OLEHOYHOIO XapakTepa 3asBIICHUEM,
BBIPAKAIOIMM COOCTBEHHYIO TOUKY 3PECHUSI.

1.8.4. OGxanoBath aedcTBUs uiau Oe3neiicTBue J[eTcKoro caja B yIOJIHOMOYEHHOM OpraHe
I10 3aLIUTE IPaB CyObEKTOB IEPCOHAIBHBIX JTaHHBIX WIN B CYA€OHOM HOPSIIKE.

2. [IpaBoBble OCHOBaHUSI 00PA0OTKH NMEPCOHAIBbHBIX JTAHHBIX

2.1. TlpaBoBBIMH OCHOBaHMSIMH OOpaOOTKM TIEPCOHAIBHBIX MaHHBIX B JleTckom camy
SBJISIIOTCA  yCTaB M HOPMATHUBHBIC IIPABOBBIE AaKThI, ISl HCIOJIHEHUS KOTOPBIX U B
COOTBETCTBUH C KOTOPBIMU JI€TCKUIA caji OCYyIIECTBIISIET 00pabOTKy MEPCOHATBHBIX TaHHBIX,
B TOM YHCJIC:
e TpynoBoil Komekc, WHbIE HOPMATHUBHBIC IPABOBBIE aKThl, COAEPMKAIIUE HOPMBI
TPYZIOBOT'O MIpaBa;
» BropkeTHEIN KOOEKC;
» HaoroBslil KOJEKC;
« ID'paxkngaHcKuii KOJEKC;
o (CeMelHBIN KOIEKC;
«  @enepanbHblil 3ak0oH 0T 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit
®denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE MIPABOBHIE AKThI;
e COLMAJIBHOE, TIEHCHOHHOE M  CTPAaxOBOE 3aKOHOJATENIbCTBO  Poccuiickon
®denepanud;
s 3aKOHOJATENhCTBO B cdepe 0e30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUICCKON
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHHUSIMH OOpaOOTKH MEPCOHATBHBIX JAHHBIX B J[eTCKOM caay Takxke
SABJIIFOTCA  OOTOBOpPBI C (bI/ISI/I‘IeCKI/IMI/I JJMamMu, 3asaBJICHUA (cornacm{, I[OBepeHHOCTI/I)
poauTeneld (3aKOHHBIX TPEICTAaBHTENIC) BOCIHTAHHUKOB, cOIIacks Ha o00paboTKy
NEPCOHANIBHBIX JAHHBIX.

3. llenn 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KaTerOpPMH U NepevyeHb, KATErOPUH
Cy0bEKTOB, IEPCOHAJIbHbIE JAHHbIE KOTOPBIX 00pa0daTHLIBAIOTCS, CIIOCO0bI, CPOKH X
00padoTKHN U XpaHeHH s, NOPSA0K YHUYTOKEHHUSI NePCOHAIBbHBIX JTaHHBIX

1. Heab o6padoTku: opranusanus o0pa3oBaTeTbHOM 1esITeJILHOCTH 10
o0pa3oBaTeIbHBIM JIOIIKOJBbHOT0 00Pa30BaHUS, JONOJHUTEIbHBIM
0011e00pa3oBaTeJIbHBIM MPOrpaMMaM

Kareropun IlepcoHanbHbIe TaHHBIC CroenyanbHble TaHHEIE
JaHHBIX
[Tepeuenn + (amuus, UMsi, OTYECTRBO; CBeneHUs 0 COCTOSIHUNA
AHHBIX * TMOI; 310POBbBS

s TPaXIAHCTBO;

+ JlaTa U MECTO POXKICHUS;




« u3o0paxenue (portorpadus, BUaeo);

 IacIOPTHHIC TAHHBIC,

* aJpec PEerucTpaluy 1Mo MecTy
KHUTEITHCTBA;

+ aapec GaKTHYECKOTO MPOKUBAHHUS;

+ KOHTAaKTHbBIC TaHHBIE;

*  HWHIUBUIYAIbHBIA HOMED
HAJIOTOTIIATEIIBIINKA;

+ CTPaxoBOIl HOMEP UHIUBHYaTBHOTO
ymeBoro caera (CHUJIC);

 CBe/eHUs, 00pa3yrommecs B
mporiecce peain3anuu
00pa3oBaTeNbHON POTPAMMBI;

+ HHBIC IEPCOHATIHHBIC TAHHBIE,
npeaocTaBisieMble PU3NIeCKUMH
JMIIAMHU, HEOOXOMMBIE ISt
3aKJIFOUCHHS Y UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJATENLCTBA B cepe
oOpazoBaHMs

Kareropun OOyuaromiuecs, IX pOAUTENN (3aKOHHBIE TPEACTABUTEIH)
CcyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:
¢ TIOJy4Y€HHUE MEePCOHAIBHBIX JaHHBIX B YCTHON U MUCbMEHHOH Gopme
HETOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JaHHBIX (MX
MpeICTaBUTENEN );
¢ BHECEHMs IEPCOHAIBHBIX IaHHBIX B )KypHAaJIbl, pEECTPHI U
nH(OpMaLMOHHBIE CUCTEMBI M IOKyMEHTHI JleTckoro cana.
Cpoku B teuenue cpoka peanuzamnuu oOpa3oBaTeIbHON MPOrpaMMBbl
o0paboTku
Cpoku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKIIATYPOH /1€ B 3aBUCUMOCTH OT
XpaHeHus TUIIA JOKYMEHTa, B KOTOPOM CO/IepKaTcs epcoHaIbHbIE JaHHbBIE
[Topsnok B cootBercTBuu ¢ [TopsakomM YHHUTOXKEHHUS U 00€3TMUMBAHUS
YHUUTOXXEHHUS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro casa B 3aBUCUMOCTH OT THIa HOCUTENS

MEPCOHATTBHBIX TaHHBIX

2. Ilesb 00padoOTKH: BHINMOJHEHUSI (PYHKIHMHA M MOJTHOMOYHIT padoToaaTe/isA B TPYAOBBIX
OTHOIIIEHHMSAX, B TOM 4K cJie 0013aHHOCTEeH M0 OXpaHe TPyAa

Kareropun [lepcoHanbHbIe TaHHBIC Cneuuanbusie | buomerpuueckue

JaHHBIX NEPCOHANIBHBIC | MICPCOHAJILHBIC
NaHHbIE JaHHBIE

[Tepeuenn « (amuus, UMsi, OTYECTBO; CaeneHus o N3o0paxenne Ha




JTAHHBIX s IIOJ; COCTOSTHUH doto u
s TPaXIAHCTBO; 3I0POBBS BUICO3AIINCH,
+ JIaTa ¥ MECTO POXKIICHUS; MOJTy9YEHHBIX C
« u3oOpaxenue (pororpadus); Kamep
¢ TIACTIOPTHBIE IaHHEIC, HaOJII0ICHUS
s aJpec PErHCTPALUH 110

MECTY KHUTEIbCTBA;

« azapec (pakTHYECKOTO
MIPOKUBAHUS;

* KOHTaKTHEIC TaHHEIE,

* WHAUBHUIYAIbHBII HOMED
HaJIOTOILIATEIBIIMKA;

¢ CTPaxoBOH HOMEpP
WHIMBUIYATFHOTO JIUIIEBOTO
cueta (CHUJIC);

« cBeneHus 00 oOpa3oBaHUH,
KBaJIU(pUKaIIH,
npo¢eCcCuOHATBHON
IMOJTOTOBKE M IOBBIIICHUU
KBaTH(UKAIIIH;

« CEMEHHOE TOI0KEHHE,
HaJIM4ue IEeTEH,
POJICTBEHHBIE CBSI3H;

¢ CBEACHUS O TPYAOBOI
JEATEIIbHOCTH, B TOM YHCIIC
HaJIMYKE€ MOOUIPEHUH,
HarpaxJaeHuu u (Win)
JTUCITATITUHAPHBIX
B3BICKAHH;

+ JIaHHBIC O PETUCTpAIUU
Opaxa;

s CBEJICHUS O BOMHCKOM Y4ETE;

» CBeleHUs 00 HHBAIUIHOCTH;

« CBeJIeHUS 00 yJep KaHUHU
AJTMMEHTOB;

s CBEJEHHUS O JOXOJIE C
MPEIbIIYIIEero MecTa
paboTHI;

s WHBIC IEPCOHAITBHBIE
JaHHBIE, PEIOCTABIISIEMBIC
pabOTHHUKaMU B
COOTBETCTBUH C
TpeOOBaHUSAMHU TPYJOBOTO
3aKOHOJATEIHCTBA

Kareropuu PaGoTHukH, KaHAMIATH HA pabOTy (COMCKATEIH)

CyOBEKTOB

CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeJCTB aBTOMATH3AIMH, B TOM




o0paboTku

HHUCIIC:

e TIOJIy4€HUE NMEePCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHON (hopme
HETNOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

¢ BHECCHMS IIEPCOHAIBHBIX JaHHBIX B )KyPHAJIBI, PEECTPHI U
MH(pOPMALMOHHbBIE CUCTEMBI U TOKYMEHTHI JleTckoro caaa

Cpoku B TeueHue cpoka A€MCTBUSA TPYLOBOIO JOroBopa. s KaHIUuaaToB — B

00paboTKu TEUEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHUS KaHIUATypPhl U
3aKJIIOYEHUS TPYIOBOI'O JOTOBOPA

Cpoku B Tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM J1€71 B 3aBUCUMOCTH OT

XpaHEeHUSs TUIA JOKYMEHTa, B KOTOPOM COJIep>KaTcCs IEPCOHAIbHBIC IaHHbIE, B TOM
YHCJIE€ B COCTaBE JIUYHEIX Aell — 50 net

[Topsnok B cootBercTBuu ¢ [TopsiakomM YHHUTOXKEHHUS U 00€3TMUMBAHHS

YHUYTOXKEHHUSI | IEPCOHATBHBIX JaHHBIX JIeTCKOro caja B 3aBUCUMOCTH OT THUIA HOCUTEIS

MEPCOHATTBHBIX TaHHBIX

3. Ilesb 00padoTKH: pean3anus rpakIaHCKO-NIPaABOBbIX 10r0OBOPOB, CTOPOHOIA,
BBITO0NIPUOOpeETaTeIeM WIN MOJIydaTeaeM KOTOPBIX ABJsieTcs JleTckuii can

Kareropun IlepcoHanbHbIe TaHHBIC
TaHHBIX
[lepeuenp  (aMunms, UMs, OTYECTBO;
JAHHBIX * TaCHOPTHBIC JaHHBIE;
 aapec peructpauuu u (Mim) GakTUIecKoro MpoKUBaHMS;
¢ KOHTAaKTHbIE JaHHBIE;
+  HMHIUBUAYaJbHBIA HOMEP HAJOTOIJIATEIbIINKA;
« HOMEp pacueTHOIo CUeTa;
« HOMep 0aHKOBCKOW KapThl;
 MHBIEC IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIAEMbIE (PU3NUECKUMHU
JMIIAMHU, HEOOXOJMMBbIe IS 3aKITFOYCHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 Cpe/CTB aBTOMATH3AIMH, B TOM
00paboTKn qucIie:
¢ TOJIy4€HHUE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (hopme
HETOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
+ BHECEHMs EPCOHAIBbHBIX JJAHHBIX B )KypHAJIbI, PEECTPhI U
MH(pOPMAaIMOHHbBIE CUCTEMBI U JIOKyMEHTHI JleTckoro caia
Cpoku B Tedenue cpoka, HEOOXOIUMOTO /ISl HCIIOJHEHHS 3aKJIIOYEHHOTO JIOTOBOPa

00paboTKu




Cpoku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKIIATYPOH /1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEPKATCs IEPCOHANIbHbIE JaHHbIE

[Topsnok B cootBercTBuum ¢ [TopsiakomM YHHUTOXKEHUS U 00€3TMUMBAHHS
YHUYTOXCHUA | ICPCOHATIBHBIX TaHHBIX I[GTCKOFO caZa B 3aBUCUMOCTHU OT THUIIAa HOCUTCIISA
MEPCOHANBHBIX JaHHBIX

4. Ileab 00padoTku: obecnevyeHne 6€30MaACHOCTH

Kareropun IlepcoHanbHbIE TaHHBIC

JaHHBIX

[lepeuenn  damunus, uMs, OTYECTBO;
JaHHBIX * MNaCIIOPTHLBIC JAHHBIC;

s ajpec perucTpanuu u (Wim) GakTUIEeCKOro MPOKHUBAHUS;
e KOHTAKTHBIC JaHHbIC

Kareropun IToceTurenu JleTckoro caaa

CyOBEKTOB

CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 Cpe/CTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:

e TIOJIy4€HUE NMEePCOHATBHBIX JAHHBIX B YCTHOM M MUCHbMEHHON (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX;

¢ BHECCHMS IIEPCOHAIBHBIX JaHHBIX B )KyPHAJIBI, pEECTPHI U
MH(GOPMAaLMOHHBIE CUCTEMBI U TOKYMEHTHI JleTckoro caaa

Cpoku B Teuenue nepuoa HaX0KASHUS TIOCETUTENS HA TeppuTopun JleTckoro caga
00paboTKn

Cpoku B Teuenue cpoka, yCTAaHOBICHHOT'O HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHeHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEPIKATCS TIEPCOHAIBHBIC JaHHBIE, B TOM

yuciie MuHUMYM 30 JHEH B OTHOILICHUH 3aliCcei KaMep BUACOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [lopsakoM YHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOXKECHHS | IEPCOHAIBHBIX JaHHBIX J[€TCKOro cazsa B 3aBUCUMOCTH OT THIA HOCUTEIS
IIEPCOHAIIBHBIX TaHHBIX

4. YciaoBusi 00paboTKH NEePCOHAIBHBIX JaHHBIX

4.1. JleTckuii cam ocymiecTBIseT cOOp, 3aluch, CHCTEMAaTU3alUI0, HAKOIUICHHWE, XPaHCHHE,
yTouHeHHe  (OOHOBJICHHME, WM3MCHEHHWE), W3BJICYCHHE, HCIOJIb30BaHUE, Iepeaavy
(pactipocTpaHeHue, MpeAoCTaBICHHE, JOCTYI), 00E3TUYUBaHNEe, OJIOKUPOBAHUE, YIAICHUE U
VHUYTO)KCHHE TIEPCOHANBHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATCILCTBOM O
MEePCOHANBHBIX JAHHBIX M JTIOKAITBHBIMI HOPMATHUBHBIMU aKkTamMu J{eTckoro cana.




4.2. Bce mepcoHanbpHbIe MaHHBIC JleTCKuii caj MOJydaeT OT CyOBEKTa IMEePCOHATBHBIX
AaHHBIX, a B ClIy4asaX, KOTraa Cy6’beKT NEPCOHATIBHBIX NAHHBIX HeCOBepI_HeHHOJIeTHI/II\/'I, — 0T
€ro poauTenen (3aKOHHBIX MPEACTABUTENEH ).

4.3. Ilomyuenne o 00pabOTKy TEPCOHATBHBIX [@HHBIX, Pa3pEIICHHBIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX JUUIS pacrpocTpaHeHus, J|eTCKuii casi OCYIIECTBIISIET ¢ COOIIOICHUEM
3alpPETOB U YCIOBUU, PETYCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cax 00pabaThIBaeT MepCOHANIBHBIC JTaHHBIE:
+ 0€3 HCIOJIB30BaHUS CPEACTB AaBTOMATH3AINH;
s C HUCTIOJB30BAaHUEM CPEJCTB aBTOMATH3AIlMM B MpOrpaMMax u HHQPOPMAIIMOHHBIX
cucreMax: «1C: 3apmnaTa u Kaapsel», «1C: bubnmorexa».

XpaHeHHEe ePCOHANbHBIX JaHHBIX:

4.5.1. Jlerckuit cajg XpaHUT NEPCOHAIBHBIC JaHHBIC B TEUEHHWE CPOKa, HEOOXOIMMOTO ISt
JOCTIDKEHUS Lieeld nx oOpaboTKH, a TOKYMEHTBI, COJIepXKalllie MepCOHAIbHbIE TaHHBIC, — B
TEUEHHE CPOKa XpaHEHHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpPOH N, C y4eTOM
apXUBHBIX CPOKOB XpaHEHHU.

4.5.2. TlepconanbHple NaHHBIC, 3a)UKCUPOBAHHBIC HAa OyMa)KHBIX HOCHUTENSAX, XPAHITCS B
3anmupaeMsbIx mKkagax 100 B 3alIMPAEMBIX TOMELIECHHSIX, TOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepconanbHble JaHHBIE, oOOpabaTbIBaeMble C  HCIIOJIB30BAaHHUEM  CPEICTB
aBTOMaTH3allUM, XPaHATCS B TakOM IIOPSIKE M HA YCIOBHSAX, YTOOBI MCKIIIOYMTH
HEMPAaBOMEPHBII WK CIy4alHBIA TOCTYN K HUM, YHUUYTOXKEHUE, H3MEHEHUE, OJIOKMpPOBAHUE,
KOIIMPOBAHUE, MPEJOCTABICHUE, PACIIPOCTPAHEHUE NEPCOHANBHBIX JaHHBIX, @ TAKXKE HMHBIE
HEIPAaBOMEPHBIE AEUCTBUSI B OTHOLLEHUH IIEPCOHATIBHBIX 1aHHBIX.

4.6. Jluma, oTBEeTCTBEHHBIE 3a OOpPabOTKY NEPCOHANBHBIX JaHHBIX B JleTckoMm cany,
MPEKpaIlaloT UX 00pabaThIBaTh B CACAYIOMINX CIyYasX:

+ JOCTHTHYTHI LIelH 00pabOTKN MEPCOHATBHBIX TaHHBIX;

+ HCTEK CPOK JCHCTBHS coriacusi Ha 00pabOTKy IMepCOHAIbHBIX IaHHBIX;

+ OTO3BaHO corjacue Ha 00pabOTKy MEePCOHAbHBIX JIAaHHBIX;

+ 00paboTKa MepcoHaANbHBIX JaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX:
4.7.1. lerckuii can obecrieynBaeT KOHPHICHIIMATHHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. Jletckuil caj mepenaeT MEPCOHAIbHBIE [aHHBIE TPETHbUM JIMI[AM B CIEAYIOIIUX
CIIyqasx:
¢ CyOBEKT MEepCOHAIBHBIX JTaHHBIX J]aJl COIJIacHe Ha Nepeady CBOMX JaHHBIX;
+ TepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHUSAMU 3aKOHOAATEIbCTBA

B pPaMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. JleTckuii caJi HEe OCYIIECTBISAECT TPAHCTPAHUYHYIO TTepeayy NePCOHATBHBIX TaHHBIX.



5. AKkTyaamu3aums, MclipaBjieHue, yiajeHne 1 YHUUTOKeHUe NMePCOHATbHBIX TaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAIbHBIX JTAHHBIX

5.1. B cayuyae mnpenocTaBieHUS CYOBEKTOM NEPCOHAIBHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTeNieM (AKTOB O HEMOJHBIX, YCTApeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX NEePCOHABHBIX JaHHBIX JIeTCKUil casl akTyallu3upyeT, HCIPaBIsieT, OJI0KUPYeT,
yIAJISeT WIM YHUYTOXKACT UX M YBEJOMJIET O CBOMX JICHCTBHUSX CyOBEKTa NMEepCOHAIBHBIX
TaHHBIX.

5.2. Ilpu pocTmkeHUH 1meneld 00pabOTKH NEPCOHATBHBIX JAaHHBIX, a TAK)KE B CIIydae OT3bIBA
CyObEKTOM TMEPCOHATBHBIX MJAHHBIX cOrjacus Ha OOpabOTKYy IEepPCOHATBHBIX JaHHBIX
TIePCOHATBHBIC JIAHHBIC MTOJICKAT YHUUTOKCHHIO, €CITH HHOE HE MPETYCMOTPEHO JJOTOBOPOM,
CTOpPOHOH, Tmoy4areneM (BBITOAONPHOOpETaTeNeM) IO KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAITBHBIX JJAHHBIX.

5.3. VHuYTOXKEHHWE JOKYMEHTOB (HOCHUTEJEH), COACpKalluX TIepCOHAIbHBIC JaHHEBIE,
HpOI/IBBOI[I/ITCSI B COOTBECTCTBUHU C HOpHI[KOM yHI/I‘ITO)KeHI/ISI n 0663JII/I‘II/IBaHI/I$I HepCOHaJIBHBIX
naHHBIX JIeTCKOTo caja B 3aBUCHUMOCTH OT THITA HOCHTENS MEPCOHAIBHBIX JIaHHBIX, B TOM
quciae IMyTeM H3MENbYeHUsl IIpenepe, CTUpaHus WM (OpMATUPOBAHUS 3JIEKTPOHHOTO
HOCHUTEJIS.

5.7. Tlo 3ampocy cyOBEKTa MEPCOHATBHBIX MAHHBIX WM €r0 3aKOHHOTO MPEACTaBUTENS
JleTckuii can coobmraeT emy uHGOpMaIHio 00 00padoTKe MePCOHATBHBIX JAHHBIX CyOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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